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These By-Laws may be cited as ‘By- Laws pertaining to the conduct of Examinations of 2014 
 

1.0   Instructions for the Candidates  
 

All Candidates shall be informed to comply with the following instructions. 

 

1.01  Candidates shall be present at the Examination Hall at least 30 minutes before the 

commencement of each examination and shall enter the Hall only when they are requested 

to do so by the Supervisor. 

 

1.02     No Candidate shall be admitted to the Examination Hall 30 minutes after the commencement of  

            the examination nor shall a Candidate be allowed to leave the Hall until the examination has  

            come to an end. 

 

1.03  On admission to the Examination Hall the Candidates shall occupy the seats allocated to them  

 and display the Identity Card on the right hand side of the desk for verification. 

 

1.04  No candidate shall have on his person or in his clothes or on any object that is not 

permitted to be brought to the Examination Hall Any notes, signs, diagrams or formulae. 

Cellular phones, electronic devices or any other unauthorized materials, parcels, file 

covers, bags etc. which the candidate has brought with him should be kept at a place 

indicated by the Supervisor or Invigilators.  

 

1.05  A candidate shall bring into the Examination Hall his Student Record Book or his KDU 

Identity Card which should bear the Candidate’s photograph. 

 

1.06   A Candidate may be requested by the Supervisor to declare any items in his possession or person. 

 

1.07  No Candidate can either lend or borrow any materials from any other Candidate or attempt 

to communicate in any manner with another Candidate or copy from the script or any other 

source of any other Candidate. No Candidate shall attempt to obtain help from another 

Candidate or any other person. No Candidate shall attempt to help another Candidate or 

conduct himself negligently so that another Candidate has the opportunity of copying. 

 

1.08  Candidates shall write only on the writing book/ paper issued on that particular date and 

session with the authorized seal and signature of the Supervisor or Invigilator. 

 

1.09  Examination stationery (i.e. writing book/paper, graph paper, drawing paper, ledger paper, 

précis paper etc.) will be supplied as and when necessary. No sheet of paper or answer 

book supplied to a Candidate may be torn, crumpled, folded or otherwise mutilated. No 

papers other than those supplied to him by the Supervisor/ Invigilator shall be used by the 

Candidates. Log tables or any other materials provided shall be used with care and left 

behind on the desk. All material supplied, whether used or unused, and question papers 

that are not permitted to be removed shall be left behind on the desk and not removed from 

the Examination Hall. 

 

1.10  Every Candidate shall enter his Index Number on the answer book and every continuation 

sheet before using such answer book or continuation sheet. No Candidate shall write his 

name or any identifying mark on the answer script. Any Candidate who inserts on his 

script an Index Number other than his own is liable to be regarded as having attempted to 

cheat. 
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1.11  All calculations and rough work shall be done only on paper supplied for the examination 

and shall be cancelled and attached to the answer script. Such work should not be done on 

question papers, record books or any other paper. Any Candidate who disregards these 

instructions runs the risk of being considered as having written notes or outline of answers 

with the intention of copying.  

 

 

1.12  Every Candidate shall conduct himself in the Examination Hall and its precincts so as not 

to cause disturbance or inconvenience to the Supervisor or his staff or to other Candidates. 

On entering and leaving the Hall, he shall conduct himself as quietly as possible. A 

Candidate may be excluded from the Examination Hall for disorderly conduct. 

 

 

1.13  No Candidate shall submit a practical or field book, dissertation or project study or answer 

script which has been done wholly or partly by anyone than the Candidate himself. 

 

1.14  Candidates shall bring their own pens, ink, mathematical instruments, drawing 

instruments, erasers, pencils, calculators if permitted. No Candidate shall bring a 

programmable calculator into the Examination Hall. Non programmable calculators may 

be used for a particular question paper with express permission of the Supervisor. 

Candidates should not write anything on the calculators. 
 

1.15  No person shall impersonate a Candidate at an Examination nor shall any Candidate allow 

himself to be so impersonated by another person. 

 

 

1.16  The Supervisor/ Invigilator is empowered to require any Candidate to make a statement in 

writing on any matter which may have arisen during the course of the examination and 

such statement shall be signed by the Candidate. No Candidate shall refuse to make such a 

statement or to sign it. 
 

2.0  Examination Offences  

 
Examination Offences may be categorized as any one or more of the followings: 

 

2.01     Possession of unauthorized documents, or materials or electronic or other devices. 

 

2.02     Removal of examination stationery or similar materials from the Examination Hall. 

 

2.03     Disorderly conduct in the Examination Hall. 

 

2.04 Attempting to copy, copying and plagiarism. 

 

2.05 Attempting to obtain/ obtaining improper assistance from any other during the course of an 

examination. 

 

2.06 Impersonation and cheating. 

 

2.07 Entry or leaving or attempting to leave without obtaining the permission from the Supervisor. 

 

2.08 Attempting to influence or threatening the Examiner. 
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2.09 Aiding and abetting in the commission of the above offences. 

 

2.10 Other types of misconduct. 

 

 

3.0  Procedure for inquiry and determination of punishment for those found 

guilty of Examination Offences. 

 
3.01 Examination offences shall be reported by the Supervisor using the Incidental Report 

Form to the Registrar together with the relevant materials and documents through the 

Senior Assistant Registrar/ Deputy Registrar (SAR/ DR) Examinations. The Registrar shall 

place them for consideration by the Vice Chancellor who shall then direct the Examination 

Offences Committee to inquire into the alleged offence. The findings of the Committee 

shall be reported to the Board of Residence and Discipline which shall submit its 

recommendations to the Vice Chancellor. The Vice Chancellor shall submit the report to 

the BOM with his comments, if any. The BOM shall, after consideration of the Vice 

Chancellor’s report, determine the punishments due to those found guilty of the 

Examination Offences. 

 

 

3.02     The Examination Offences Committee shall consist of the following: 

 

I.   Deputy Vice Chancellor (Defence & Admin) -  Chairman  

              II. Deputy Vice Chancellor (Academic) 

             III. Dean of the Faculty of Defence & Strategic Studies  

             IV. Dean of the respective Faculty 

              V. Head of the relevant Department of study 

             VI. Registrar or SAR/DR Examinations -  Secretary 

 

3.03 The above committee shall examine all material evidence, as it deems necessary, and make 

a finding as to whether the offender has been guilty of the alleged offence/s and  has been 

assisted and if so, by whom. 

 

4.0 Punishments for Examination Offences listed in Para 2.0 

 
The BOM may impose any one or more of the following punishments, as it deems appropriate. 

 

4.01     Removal of the Candidate from the degree programme and discharge from the University 

and                                    

            or Service. 

 

 4.02     Relegation to the junior intake 

 

4.03     Delay the final year results by one year. 

 

4.04     Suspend attendance for the Convocation.      

 

4.05   Cancellation of results of particular year /semester/subject module and/or suspension of any                                       

          Class/Award/Distinction. 

 

4.06    Any other punishments decided by the BOM.  
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4.07 Not to recruit for any of Academic/Administrative or Non Academic post of the 

University. 

 

 

5.0  Duties and responsibilities of Supervisors and Invigilators  

 
5.01 Supervisors/ Invigilators shall be present in the Examination Hall at least half an hour 

prior to commencement of the Examination.  

 

5.02 Supervisors shall collect the packets of question papers scheduled for that session/day 

from the SAR/ DR Examinations. If the Supervisor is not present; the senior most 

invigilator shall collect the same on behalf of the Supervisor. Supervisor shall announce to 

the Candidates before the commencement of examination that they should not have on 

their person or in their cloths any notes, printed matter, books, electronic devices or any 

unauthorized material, and if any such thing brought with them should be kept at a place 

indicated by the Supervisor/ Invigilator. 

  

5.03   Supervisor shall open the sealed packet/s of question papers in the presence of the  

Candidates. 

 

5.04      Supervisor / Invigilator shall date stamp and initial all answer books and additional loose sheets  

             before they are issued to the Candidates. 

 

5.05      About half an hour after the commencement of the examination the Supervisor with assistance  

             of the Invigilators shall mark the attendance.  The attendance sheets duly marked and signed  

             should be returned separately to the SAR/DR Examinations. 

 

5.06     Invigilators shall be very vigilant at all times during the progress of the examination and report   

immediately to the Supervisor any misconduct of Candidates. During the examination the 

Supervisor and Invigilators should walk from time to time inside the Examination Hall. 

 

5.07 During the examination, other than under exceptional circumstances, the Supervisor shall not 

leave the Hall.  The Supervisor must ensure that neither the Invigilators nor the Hall 

Attendants leave the Hall during this time.  No other person, except the Dean or his 

representative or the Head of the relevant Department, may visit the Examination Hall 

during the examination. 

 

5.08     At the end of the examination, the Supervisor shall collect all answer books/ scripts together  

with annexures. All scripts should be counted, arranged in order of index numbers and the 

details entered in the slips/ forms provided. The slip/ form must be signed by the 

Supervisor. All packets of scripts should be sealed properly and Supervisor should hand 

over them to the SAR/ DR Examinations. 

  

5.09 If a Candidate is detected committing any offence described under Examination Offences 

in  Para 2.0 by a Supervisor/ Invigilator he shall take into his custody any unauthorized 

material found in the possession of the Candidate and obtain a written statement signed by 

him. Thereafter he shall report the same to the Registrar through, DR/ SAR Examinations 

who will place the same before the Vice Chancellor.  

 

5.10 No punishment shall be given until such time the Board of Management determines the 

punishments due to those found guilty of Examination Offences on findings made by the 

Examination Offences Committee. The Candidate should be allowed to continue the 

examination until such time. 
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5.11 No members of the examination staff shall do anything: 

 

a) To interpret questions in a question paper; 

b) To translate questions or words in a question paper; 

c) To be of assistance whatsoever to a Candidate in answering questions in a 

question  paper. 
 

6.0 Effective date of the By-Laws 
 

These By-Laws are effective from …/…/2014. (Date approved by the BOM)  

 

7.0 Appeal Procedure  

7.01     A Candidate found guilty of an offence may make an appeal in writing to the Vice 

Chancellor of KDU through his Head of the Department of study and the Dean of the 

Faculty within 21 days from the date of the letter informing the punishment. 

 

7.02    The Vice Chancellor, if he deems that there is a prima facie case for an appeal, shall refer 

the   matter to the Board of Residence and Discipline for consideration.  

 

7.03    The Board of Residence and Discipline may appoint a sub-committee for the purpose of the        

Consideration of the appeal. 

 

7.04  The Board of Residence and Discipline shall inform the findings, together with the                           

recommendations for mitigation of punishment, if any, to the Vice Chancellor who will 

submit     

          the same to Board of Management.   

 

7.05      The Board of Management will make the final decision and communicate the same to the     

             Candidate. 
 

8.0 Interpretations 
 

The decision of the BOM is final in respect of any ambiguity in interpretation of a clause or in the 

event that these By-Laws are silent. 

 
 


